
C o u r s e  P o l i c i e s :  P r o f .  M a r y - C a t h e r i n e  H a r r i s o n  
 
 
OFFICE HOURS 
 

My regular office hours and office number are listed at the top of the syllabus.  Office hours 
provide an opportunity to talk one-on-one about the readings, writing assignments, and your 
evolving papers.  Please come in whenever you would like to talk.  Let me know if you can’t 
meet during my scheduled office hours; in most cases we can schedule another appointment. 

 
ATTENDANCE 
 

Regular, on-time attendance is the single greatest predictor of doing well in college classes.  If 
you miss class, contact me by email immediately and get any missed handouts from our Lore 
site or from me.  It is your responsibility to make up any work or content you missed. 
Attendance during the first week of classes is mandatory.  Missed in-class exercises and quizzes 
cannot be made up.  If you are regularly late for class two tardies will count as an absence.   
 

Once a week classes:  You can miss one class without penalty.  A second absence can 
be excused with the completion of an additional research project.  Further absences (or 
an unexcused second absence) will lower your final grade 1/3 of a grade for each 
absence (an A- becomes a B+).   
  
Twice a week classes:  You can miss up to two classes without penalty.  A third 
absence can be excused with the completion of an additional research project.  Further 
absences (or an unexcused third absence) will lower your final grade 1/3 of a grade for 
each absence (an A- becomes a B+).  

 
LORE 

 
I will use the website Lore.com to disseminate materials and make announcements as well as 
facilitate discussion between the class.  You will be invited to our Lore site (check your UDM 
email). Having access to the internet and to our Lore site is a requirement for the class.  

 
E-MAIL 
 

Checking your UDM email daily is required for this class (forward your UDM email to another 
account if necessary).  Class announcements and other items will be distributed by e-mail. I will 
also check e-mail regularly, and I encourage you to use e-mail in order to set up appointments, 
ask questions, or to notify me of any absences or emergencies.   

 
CLASS DISCUSSION 
 

English courses depend on the active, engaged participation of every student.  Accordingly, 
participation accounts for a significant portion of your final grade.  You should plan on 
speaking during every class period, bringing your questions, ideas, and insights to bear on our 
conversations about the readings.  Your grade will be based not on the frequency but the 
thoughtfulness of your participation.   



 
RACIST/SEXIST/HOMOPHOBIC LANGUAGE POLICY 
 

No subjects are off limits for discussion in my courses.  Moreover, universities provide a safe 
haven for disagreement and dissent.  However, discussions in the university classroom should 
be pursued with civility and mutual respect.  The use of racist, sexist, homophobic or 
transphobic language has no place in the university classroom. 

 
READING 
 

The readings listed for each class should be completed by that day.  Take thorough notes as you 
read, both in the margins of your text (marginalia) and on paper or a reading journal.  Always 
bring the day’s reading and your notes with you to class and come prepared with ideas and 
questions from your reading. 
 

Reading Poetry:  Reading poetry entails reading and rereading, at least one time out 
loud. Few poems can be appreciated fully on first reading—plan your time accordingly.  
In the first reading you might comprehend the basic meaning; in the second you might 
identify the rhyme scheme and meter and pick up on important words and images; in 
the third you might appreciate the sounds of the poetry, and so on.  By the time you 
finish reading a poem the final time, it is often black with markings and notations. 
 
Reading Fiction:  In fiction classes the assigned reading is often “top heavy” for the 
first class of the week—plan your time accordingly.  In addition to marking up the text 
itself and taking notes about recurring images, important themes, character 
development etc., it is invaluable to “outline” the structure and plot of stories and 
novels as you read.  A simple notation of setting, time, and significant events by chapter 
will help you remember and locate other important details when it is time to write about 
fiction.  Reading footnotes is essential.  Although introductory essays to novels can be 
very useful I recommend reading them after you have completed the novel. 

 
WRITTEN WORK 
 

All written assignments should be/include: 
• Typed 
• Stapled 
• Double-spaced 
• 1-inch margins 
• Size 12 font (no Ariel or Courier New!)  
• Page numbers 
• Your name 
• Title of the paper or name of the assignment 

 
For each day an essay is late, I deduct a third of a letter grade (A- becomes B+).  All other 
writing assignments must be turned in the day they are due; if you are absent please submit 
them by email or in person and bring a hard copy to the next class.  In-class assignments and 
quizzes cannot be made up. 

 
 



AVAILABLE SUPPORT SERVICES 
 

The University of Detroit Mercy has a wide array of support services available to all students 
that include the library, media center, tutoring (Student Success Center, 3rd Floor of Library) and 
Writing Center (Briggs 135).  The UDM Student Handbook contains complete information 
regarding location and hours of operation of the University’s support services.  Students are 
encouraged to utilize the support services provided by the University, as needed. 

 
THE WRITING CENTER 
 

The Writing Center is a resource for you, the undergraduate writer.  I encourage you to 
familiarize yourself with their services and seek out their expert writers for help.  The Writing 
Center is not for struggling students!  The best writers pursue comments and criticism on 
their developing work; The Writing Center can provide this feedback. 
 
1st Floor Briggs, Room 135 
Book sessions online: http://liberalarts.udmercy.edu/english/twc/ 

 
THE STUDENT SUCCESS CENTER 
 

The Learning Center at the Student Success Center offers tutors in many of the academic 
subjects offered at UDM including Academic Writing and English Literature.  Log on to the 
website to check availability and sign up for a tutoring session. 
 
3rd Floor Library 
Book sessions online:  http://udmercy.askonline.net/ 

 
CLAE POLICY ON LATE REGISTRATION 
 

UDM allows students to miss up to a week of class and sign themselves in to a class with open 
seats without an instructor’s permission.  However, adding a course late does not exempt 
students from any assigned work or deadlines stated in the syllabus given on the first day of 
class, nor does it excuse absences during the first week of classes.  For this course, the policy 
prohibiting late work stands regardless of when a student adds the course.  The student is 
responsible for all course material from the day that classes begin, no matter when the course is 
added.  

 
COURSE EVALUATIONS 

 
I strongly urge each of you to complete the course evaluations for this course at the end of the 
semester. Your input is important to me.  I take it into consideration as I plan future classes, 
select texts, devise writing assignments, format class sessions, etc.  After each semester the 
English Department and I carefully review your comments.  Course evaluations are part of the 
ongoing dialogue between instructor and students. They are your opportunity to provide ways 
to strengthen the course, improve the quality of teaching, and directly affect the learning 
experience of those students following in your footsteps.  Don’t be a silent partner in your 
education! 

 
 



ENGLISH MAJOR/MINOR SENIOR PORTFOLIO 
 

Upon declaring the major or minor, English majors begin keeping a portfolio of their writings 
completed in English courses. The portfolio is to be kept by each student's adviser and is 
submitted to the Department the eighth week of his or her last semester, senior year. The 
portfolio is required for graduation. All current and potential English majors and minors in this 
class should keep the essay assignment sheet and the copy of their essay with my written 
comments on it to give to their advisors.  

COMPLIANCE WITH UDM STUDENT POLICIES 

 
Students of the University of Detroit Mercy are expected to comply with all policies and 
practices established by the College and/or University.  Listed below are a few specific UDM 
policies, however the list is not intended to be exhaustive. A complete listing of all UDM 
policies can be found in the UDM Student Handbook, and students are expected to be familiar 
with all UDM student-related policies.   

 
STUDENTS WITH DISABILITIES 
 

If you need course accommodations because of a disability (including a physical, mental, or 
emotional disability), if you have emergency medical information to share, or if you need special 
arrangements in case the building must be evacuated, please contact Emilie Wetherington, 
Director of the Student Success Center/Disability Support Services at 
gallegem@udmercy.edu or (313) 578-0310 to schedule an appointment.  The Student Success 
Center is located on the 3rd Floor of the Library on the McNichols Campus.  Students with 
special needs are urged to identify themselves to the faculty to discuss their concerns.  
However, faculty cannot provide disability accommodations without official notification from 
the Disability Support Services office. 



PLAGIARISM 
 
What Is Plagiarism?  
 
Plagiarism is the representation of someone else’s words or ideas as your own.  You can plagiarize an idea, a 
phrase, a sentence, a paragraph, or an entire paper.  Plagiarism occurs when a writer uses someone else’s 
language, ideas, or other original material without acknowledging its source.   
 
I am always available for consultation about what constitutes the proper or improper use of outside sources—
please email me or come to office hours when you aren’t sure about how or whether to cite a source.  
 
What Are the Consequences of Plagiarism? 
 
Any student caught plagiarizing material in this class will receive an automatic “F” for the assignment or the 
course; his or her case will be referred to the appropriate dean; and a record of plagiarism will be posted to his or 
her permanent file.  If you have questions, or if you are unsure about how to give credit to a source, please come 
see me. 
 
How Can I Avoid Plagiarism?  
 
Reading other peoples’ work can often help you expand your own ideas and clarify your positions.  Using other 
peoples’ books, webpages, articles, etc. in the process of writing does not take away from your own contribution; 
it simply shows that you have thoroughly researched the topic.  However, you must remember to give credit 
where credit is due.  Even if you use an idea from an outside source (in other words, you don’t quote their exact 
language but you introduce or draw on an idea from their work), it must be cited.  If you don’t know the author, 
you must either find out or show where to get the information.  In the case of a webpage with no clear author, 
for instance, you can supply the title of the webpage and its URL address.  When in doubt, give too much 
information rather than too little. 
 
There are several common styles of citation; you can ask individual professors which one they prefer (the most 
common are MLA, APA, and Chicago).  For the purposes of this class, however, the easiest way to cite sources 
is a combination of signal phrases (e.g. According to Michael Barry…), parenthetical references (page numbers at 
the end of a quote or idea in parentheses), and a works cited page (a list of all sources utilized). 
 
Signal Phrases and Parenthetical References: 
For example, if you want to describe an idea that you read on page 68 and 69 in an article written by John 
Sarnecki, you could write:  John Sarnecki argues that plagiarism is a systemic problem in American universities 
(68-9).  If you want to use John Sarnecki’s actual language, you could write:  As Dr. Sarnecki put it, plagiarism is 
a “rampant disease plaguing the educational system” (69). 
 
Works Cited Page: 
At the end of your paper, writing assignment, or exam, include a list of sources titled “Works Cited.”  Include 
each source you have utilized (in alphabetical order by authors’ last names) with the relevant information to 
identify the source.  While there are many particular rules guiding citations, for this class you can use this general 
format: 
 
For a book:  Author last name, Author first name.  Title of book.  City of publication: Name of publisher, year of 
publication. 
 
For an article:  Author last name, Author first name.  “Title of Article.”  Title of Periodical Date of Publication: 
Page Numbers. 
 
For a webpage:  Author last name, Author first name.  “Article title.”  Title of webpage.  Copyright Date.  
Supplier of webpage.  Electronic Address or URL.  Date you looked at webpage.  



UNIVERSITY POLICY ON PLAGIARISM AND ACADEMIC INTEGRITY 
 
As members of an academic community engaged in the pursuit of truth and with a special concern for values, 
students are expected to conform to a high standard of honesty and integrity in their academic work.  The 
fundamental assumption under which the University operates is that work submitted by a student is a product of 
his/her own efforts. 
 
Among the most serious academic offensives is plagiarism, submitting the style of another author or source 
without acknowledgment or formal documentation.  Plagiarism occurs when specific phrases or entire passages, 
whether a sentence, paragraph or longer excerpt, are incorporated into one’s own writing without quotation 
marks or documentation.  One also plagiarizes by paraphrasing the work of another, that is, retaining another 
writer’s ideas and structure without documentation. 
 
Students are advised always to set off another writer’s exact words by quotation marks, with appropriate 
references.  Students avoid plagiarism by concentrating on their own words and ideas and by fully crediting 
others’ words and ideas when they find their way into the writing.  Whenever in doubt, cite the source. 
 
Students that purchase essays from other students or agencies or who copy from one another or from prohibited 
sources, commit the most serious type of academic dishonesty.  The consequences of plagiarism, or any act of 
academic dishonesty, may range from failure on an assignment or in a course to dismissal from the University. 
 
 
 
 
CONSEQUENCES OF PLAGIARISM FOR THIS CLASS: 
 
The consequence for plagiarism in this class is an automatic “F” for the assignment or course at the instructor’s 
discretion. 
 
EVERY act of plagiarism will be reported to your dean and will be noted in your permanent file and/or your 
permanent transcript.   
 

HONOR CODE 
 
 
I, _________________________________, have read and understand the University of Detroit Mercy Policy 
on Plagiarism and Academic Integrity and the Consequences of Plagiarism for this class.  On my honor, I 
promise to give credit to the original author each and every time I use another person’s ideas or words.  
 
 
 
___________________________________ 
Signature 
 
 
___________________________________  
Date 
 

 


